BIBNIOTEYHA CTATUCTUKA
MixxpepxaBHumn ctadpapTt F'OCT 7.20-2000

Cucmema cmanoapmis 3 Ingpopmauii, 6ioriomeunoi ma eudasnuuoi cnpasu.
Jlama eseoenna 2002-01 -01.

1. COEPA 3ACTOCYBAHHSA
Lle#t cTaHmapT YCTaHOBIIOE OAWHUII OOJIKY JTOKYMEHTIB (DOH/IB 010TI0TEK 1 OpraHiB HAYKOBO-TEXHIYHOT
iHpopmaii (mani — HTI) 1 onuaumi 06miky o0cayroByBaHHs KoprcTyBadiB 6i0moTek I opranis HTL
CranmapT 000B'sI3K0BHI 11 BCiX 610moTek 1 opraniB HTI He3anexHO Bif BIZOMUYOTO MiATOPSAKYBAaHHS Ta
¢dbopM BIACHOCTI.

2. BUBHAYEHHS

Buoaua ooxkymenma: HananHs TOKyMEHTa Ha 3alUT KOPUCTyBada OiOIiOTeKM Ha abOOHEMEHTI, B
YUTAIBHOMY 3aJ11 Yyepe3 HecTalioHapHi (opMu 00CIyroByBaHHS a00 eeKTPOHHI 1H(pOpMAIiiHI Mepexi.

Piunuit komnaexkm: CyKylHICTh HOMEpIB (BUILYCKIB) MEPIOJUYHUX BUIAHb 3a pIK, MPUIMaETbCs 3a
OJTHY OJTUHHULIIO (POHTTY.

3axin: CykynHicTh I, oprasizalifiHuX (OpM, OpIEHTOBAHHMX Ha KOHTAaKTHI IPyNH KOPUCTYBAdiB 3
METOI0 33I0BOJICHHSI iXHIX MOTpe0 y 3HaHHX, iH(opMallii, CIIUIKYBaHHI, peKkpealrtii.

Memponoauya: MixuapoaHa oguHUI 00Ky oOcsary (GoHay, sika BUMIPIOEThCS K 1 M CTena)HOi
TMOJIHLI, 3aWHATOT BUJAHHIMU a00 [HIMMH TOKyMEHTaMu.

Haszea: KoxHe HOBe a00 IOBTOPHE BHUJIaHHS, 1HIINN JOKYMEHT, L0 B1IPI3HSIOTHCS BiJ PEIITH 3ar0JI0B-
KOM, BUXIJTHUMHU JTaHUMH a00 [HIIMMHU enreMeHTaMu 0(OPMIICHHS.

Biomoea: He3zanoBosieHHi 3anTUT KOpUCTyBava 010110TEKH.

IHiowuexa (nanimypua oounuysn): CyKymnHiCTh HOMEPIB MEPIOIUIHUX BUIAHb (JOKYMEHTIB), 3IIUTHX,
MeperyieTeHnX ab0 CKPIMUIEHUX B IHIIWK CIOCIO B OJHE IIJIe Ta MPUHHATUX 32 OIHY OOJIIKOBY OUHUITIO
doHmy.

Kopucmyeau éioniomexu: ®izuuna abo ropuaudHa ocoda, sika KOPUCTYETHCS NOCIyraMu 010J10TeKH
(uuTau, BiABIAyBaY 3aX0/IiB, a0OHEHT).

Biogioyeanna: Ilpuxin xopuctyBaua no0 Oib6mioteku abo oprany HTI, 3apeectpoBaHoro B
KOHTPOJILHOMY JIUCTKY a00 (opMyJsipi yMTaya, iHIIIH JOKYMEHTAIlil, NpuitHATIH y 610mioTeni abo opraxi
HII, a Takox B eneKkTpoHHIH 6a3i TaHUX.

Ilocmiiano oirouuii 3anum (I1/]3): Tema iHpopmaniiiHOro 3amuTy Ha OOCIYrOBYBaHHS aOOHEHTIB Y
cucreMi BUOipHOTO NomupeHHst iHpopMmartii (mam —BIII).

Exzemnnap: KoxxHa okpema OAMHUI TOKYMEHTA, 110 BKIIOYAEThCA 10 PoHAY ab0 BUOYBae 3 Horo.

3. 3AT'AJIBHI ITOJIOKEHH A

3.1.06c¢sr ponmy 6i6mioTexu i oprany HTI oGmikoByeThes B yHi(piKOBaHUX OIMHUIISX.

3.2.OCHOBHUMH OJJMHULIIMU OOJIKY IS BCIX BUJIIB JOKYMEHTIB € €K3eMILLAP 1 Ha3Ba.

3.3.OCHOBHUMHU OJAMHHMIIIMH 00Ky 00CsATy (OHAY APYKOBAHUX BHJIaHb, HEOITYOIKOBAHUX 1 ayAiOBI3y-
aIBHUX JIOKyMEHTIB, €IEKTPOHHUX BUAHb € EK3EMILISp 1 Ha3Ba.

3.4.006n1k o6cary ponay xypHamiB | razer mpoBOIUTHECS B €K3eMIUISIpaxX, Ha3BaX, PIYHUX KOMIUICKTaX,
I AIINBKAX.

3.5. JlonaTKoBUMH OAMHUILIME OOJIIKY 00CATY (DOHIY € PIYHHA KOMIUIEKT, METPOTOJUIIS, i IIMBKa (T1ai-
TypHa OJUHMLIA).

3.6. O6mix 00csaTy GOHIY B Ha3Bax 3aCTOCOBYETHCS JIsI HOBUX HAIXO/KEHb.

3.6.1. [loBTOpHE BUIaHHS OOIIKOBYETHCS SIK HOBA Ha3Ba, AKILO BOHO JOMOBHEHO Ta (a00) mepepobieHo.

3.6.2. baratroroMHe BuAaHHS, 00'€IHaHE 3araJbHUM 3aroJIOBKOM, OOJIKOBYETHCS SK OJHA Ha3Ba, 32 BU-
HSTKOM TOMIB, III0 MAalOTh 1HAUBIyabHUI 3ar0JI0BOK.

3.6.3. Komist Bumannas abo HEOMyOIIKOBAaHOTO JJOKYMEHTA HE3JIC)KHO BiJl BUAY HOCIS OOJIIKOBYETHCS TaK
caMo, sIK OpUTiHaJI.



3.7. logaTku A0 BUIaHb (KapTu, aTiacd, TaOMuUIll, MOSCHIOBAIbHI 3aMUCKH, MOKAXKYUKHA TeorpadigyHux
Ha3B, HOTH, rpamIuiaTiBky, makata, CB-K.OM, aucketu ToI1110), SIKI HE MalOTh CAMOCTIHHOTO 3HAYEHHS,
OKPEMO He 00JIIKOBYIOTHCS.

3.8. CamocrTiiiHi BujaHHsA, 00'€eqHaHI B OJHY oOmpaBy (KOHBOJIOT), OOJIKOBYIOTHCS SK OKpEMi €K-
3eMIUISIPU M OKpeMi Ha3BH.

4. OBJIIK OKPEMUX BUJIB BUJIAHDb I HEOITYBJIIKOBAHUX TOKYMEHTIB

4.1. KHmxku 1 OpoIrypHu.

4.1.1. KoxxHa KHIDKKaA a00 Oporirypa, 1110 BXOIUTh JI0 Cepii, 00JIIKOBYETHCS SIK OKpeMa Ha3Ba.

4.1.2. KoxHa 13 Opollyp, BUIYIIEHUX B 00'€AHYIOUIN 1X BUAaBHUYIN maii (OOKIaAuHII), 0O0JIKOBYEThCS
SK OKpeMa Ha3Ba.

4.2. IlepionnuHi BUIAHHS.

4.2.1. OCHOBHUMH OIMHHIIMU 00Ky 00cATy (OHIY KYpHAJiB € €K3eMIUIAp (TOM, HOMEp, BUITYCK) i
Ha3Ba BUJAHHS 32 BC1 POKU HOT0 HAAXOKEHHS 10 (GOHJTYy He3aJIeXKHO BiJl 3MIHU 3arojI0BKa JKypHAITY.

Kpim toro, o0csr oIy KypHaIiB O0IIKOBYETHCS B PIYHAX KOMIUICKTAX.

4.2.2. OCHOBHUMH OJIMHUILIMH 00JIIKY 00csTY (DOHIY Ta3eT € PiuHUI KOMIUIEKT ra3eT, [0 MijsIrae mocTii-
HOMY 30epiraHtio B I[boMy (POH/II, 1 Ha3Ba KOMIIJIEKTY BHUJIaHHS 32 BCl POKH MOT0O HAIXOJKEHHS 0
(dhoHay He3aleKHO BiJ] 3MiHU 3ar0JIOBKA BUIAHHS.

[Tpumitka. JlogaTkoBO JA0MYyCKaeThes 00K 00CSry OHAY B HOMepax (AJis1 HEeNepeIruleTeHUX raszer) 1 mij-
[IMBKaX (MaTITYpPHUX OJUHUIIIX).

4.2.3. OquHALSIMA OOIKY OJHOJCHHUX (OJHOPA30BHUX) Ta3eT CIYKaTh €K3eMIUIp (HOMEp, BUITYCK) i
Ha3Ba razeTu.

43. TpuBaro4i BUJAHHS.

4.3.1. OCHOBHUMH OJUHMLIAMU O00JIIKY 00ciTy pOHAY TpUBAIOYUX BUJAHB € €K3EMILIAP (TOM, BUITYCK) i
Ha3Ba KOMIUJIEKTY BHAAHHS 33 BCl pOKHM HOTO HAJIXOJDKEHHS 10 (OHIY HE3aJeKHO Bijl 3MIHU 3arojIOBKa
BUJIAHHS.

4.3.2. KoxHa cepist TpUBalOYOro BUJAHHS, III0 Ma€ CAMOCTiIHY HyMepallito BHITYCKiB,

00JIIKOBYETHCA SIK OKpeMa Ha3Ba.

4.3.3. KoxeH caMOCTiifHHIA TOM (BHITYCK) TPHBAIOYOTO BUIAHHS OOJTIKOBYETHCS SIK OKpeMa Ha3Ba.

4.4. HorHi BUaHHs.

4.4.1. OguaUIIMU 00JIIKY HOTHUX BUJIaHb € €K3eMITISIP 1 Ha3Ba.

4.4.2. Oxpemi maptii (rojocu), 06'eHaH1 3 MAPTUTYPOIO (KJIaBipoM) B OJJHOMY BHJIaHHI, a TaKOX HapTii,
00'eTHAH1 BUAABHUYOIO MAMKOK0 (0OKIaTUHKOI0), O0TIKOBYIOTHCS SIK OJJMH €K3EMITISIP 1 O/THA HA3Ba.

4.4.3. Oxpemi maprii (Tosiocu) i mapTutypa (KJ1aBip), BUIaHI OKPEMO, OOJIIKOBYIOTECS SIK Pi3HI €K3eMILISAPH.

4.4.4. CamocTiiiHi HOTHI BUIaHHs, 00'€THAH1 B OJIHY ONMpaBy (KOHBOJIIOT), OOJIKOBYIOTBCS SIK OKpEMi €K-
3eMILUIIPH i OKpeMi Ha3BH.

4.5. Kaprorpadiuni BumaHas

4.5.1 Kapra, BUu7jaHa Ha KUTBKOX apKyllax, 00'€THAHMX 3arajbHUM 3ar0JIOBKOM, OOJIIKOBYETHCSA SK OJIUH
€K3eMILISIP 1 OJTHA HA3Ba.

4.5.2 KoxxeH caMOCTIHHHIA apKyIll CepiifHOT KapTH 00JIIKOBYETHCS SIK OKPEMUI €K3eMIISP 1 OKpeMa Ha3Ba.

4.6. O6pazoTBOpYi BUAAHHS

4.6.1. ApkymieBi BuIaHHS, 00'¢HAHI BHIABHUYOIO MANKOK (OOKIAIWHKOI, MaHXETKOI, OOrOpTKOI0),
00JIIKOBYIOTHCA SIK OJIMH €K3eMILISp 1 O/1HA Ha3Ba.

4.6.2. Koxen apkym cepii o0pa3oTBOpYUX BHUIAHb, HE 00'€THAHWN BHIABHHYOIO MANKOK (OOKIIaIWH-
KO0, MAHXETKOI0, 0OTOPTKOI0), OOTIKOBYETHCS SIK OKPEMHH €K3eMIUISP 1 OKpeMa Ha3Ba.

4.7. ApkymieBi TEKCTOBI BUAaHHS. APKyIIeBi TEKCTOBI BHJAHHS, BUMYIICHI B 00'€IHYIOUiil BUAaBHUYI
namnii (MaHXeTINl ), OOIKOBYIOTHCS SIK OJIMH €K3EMIUSP 1 OJTHA Ha3Ba.

4.8. CrieniasibHi BUIM HOPMATHBHUX JIOKYMEHTIB

4.8.1. CraHmapTu ¥ KaTtaJord TPOMMCIOBOTO OOJIaIHAHHS W BHUPOOIB, BUITYIICHI B 00'€mHYyIOUid ix
BHUJIaBHUYIM Tamill (OOKIaJAMHIN), 32 HASBHOCTI HA MAallll 3arajibHOI1 IIHU, 3MICTY BCHOTO BHUIAHHS 1
€IMHUX BUX1THUX JaHUX OOJIKOBYIOTHCS SIK OMH €K3EMIUTAP 1 OJHA Ha3Ba.

4.8.2. CraHmapTy ¥ KaTajord MPOMHCIOBOrO OOJIQJHAHHA U BHPOOIB, BUIIYLICHI Y BHIIAII OKPEMHX



apKylIiB, fKIIO KOXEH 13 HUX Ma€ CBOI BMXIiJIHI JaHi, LiHY, TUpax, OOJIKOBYIOTHCS SIK OKpEeMHH
€K3eMIUISIp 1 OKpeMa Ha3Ba, HaBITh SIKIIO BOHU 00'eTHAHI OJTHIEI0 TTATTKOIO (OOKJIaIMHKOIO).

4.9. JlenoHoBaHi HaykoBi npaiii. JlenoHoBaHa HaykoBa mpaus (poOoTa y JBOX €K3eMIUIApax 1 CyNpoBiiHi
JIOKYMEHTH JIO Hel), 1110 MICTUTBCSI B OKpEeMiil mamiii, O0JiKOBYETHCS SIK OJIMH €K3EMIULSIP 1 OJ{HA Ha3Ba.

4.10. HeonyOmnikoBaHi JOKYMEHTH

4.10.1. Heomy0OmikoBaHi TOKYMEHTH, SIKi 30pOIITypOBaHi a00 MICTATBCS B OKPEMiid Tamili, 00JIiIKOBYIOTBCS 5K
OJIMH EK3eMILISIp 1 OJJHA Ha3BA..

4.10.2. JIns KOHCTPYKTOPCHKOI TOKYMEHTAIlli OJWHUIICI0 OOJIKY € KpecieHHS a00 MOBHUH KOMIUICKT
KOHCTPYKTOPCHKHX JIOKYMEHTIB, 10 HAJIeKaTh 10 OJTHOTO BHPOOY.

5. OBJIIK AYAIOBI3YAJIbHUX TOKYMEHTIB

5.1. ®oHOAOKYMEHTH

5.1.1. OguaunsiMu 061Ky 00csTy (hoHIY (HOHOTOKYMEHTIB € EK3EMILLIp 1 Ha3Ba.

5.1.2. Exzemmisipom (OHOJOKYMEHTIB €: JAUCK — JJIsi TPaMIUIATIBOK, KOMIIAKT-IUCKIB; KOTYIIKa, KaceTa,
000iHa — U1 MATHITHUX (POHOTPAM.

5.1.3.Okpemo BuIyIlIeHa rpaMIUIaTiBKa, KOMIIAKT-IUCK OOJIIKOBYIOTHCS SIK OJIH JIMCK 1 OJIHA Ha3Ba.

Kommuiekt (aibboM) rpammiaTiBOK, KOMIAKT-AUCKIB, 00'€IHAHUX 3arajbHOI0 Ha3BOIO, OOJIIKOBYETHCS 3a
KUTBbKICTB JTUCKIB 1 OIHIEIO HA3BOIO.

5.1.4. MaruiTHa poHOTpamMa Ha OAHIN KOTYIIII (KaceTi) OOJIIKOBYEThCS K OJHA KOTYIIKa (Kacera) 1 oJHa
Ha3Ba.

MaruitHa (oHOrpama Ha KUIBKOX KOTYIIKax (Kacerax), o0'eJHAaHUX 3arajbHOI0 HAa3BOIO, O0JIIKOBYETHCS
3a KUIbKICTIO KOTYIIOK (KaceT) 1 OJIHI€0 Ha3BOO.

5.1.5. Oxpemo BumnymeHuit PoOHOIOKYMEHT a00 KOMILIEKT (POHOJOKYMEHTIB, 00'e THAHUX

3arajJbHUM 3aroJI0BKOM, OOJIIKOBYETHCS SIK OJ{HA HAa3Ba HE3AJIEKHO BiJ YMCIa 3alIMCaHUX TBOPIB.

5.1.6. TloBTOpHO BHIyHIeHUH (OHOAOKYMEHT OOIKOBYETHCS SIK HOBA Ha3Ba, SIKIO MA€E

BUpOOHMYU a60 ¢ipMOBHUIl HOMEp (HOMEPH), BIAMIHHUM BiJl MONEPEIHHOTO BUAAHHS 3

AHAJIOT1YHOIO Ha3BOIO.

5.2. BineogokyMeHTH

5.2.1.OnuHumsMu 001Ky GOHIY BiICOJOKYMEHTIB € €K3eMIUISIp 1 Ha3Ba.

5.2.2. EX3eMIUIIpOM BiZICOJOKYMEHTIB € KaceTa abo JHCK.

5.2.3.3aranpHuii 00csaT GOHIY BiIEOTOKYMEHTIB OOIKOBYETHCS 32 KUIBKICTIO KaceT ado JUCKIB.

5.2.4.Biieo1oKyMeHTH OOJIIKOBYIOThCS 33 IPAaBUJIAMHU, YCTaHOBJIeHUMH B 5.1.3—5.1.5.

5.3. KinogokymeHTH

5.3.1.Onununero 061iky HoHITY KIHOJTOKYMEHTIB € 600iHa.

5.3.2.Ki"o(d1;16M 00JIIKOBYETHCS SIK OJTHA HA3Ba HE3aJICKHO BiJl YMCIIA CKJIAJIOBUX HOro yacThH (0001H).

5.3.3.3aranpHuii 06csr poHIy KiHOD1IEMIB 00TIKOBYETHCS 32 KIJIBKICTIO OOOIH.

5.3.4. liadiibM 0OMIKOBYETHCS K OJTHA Ha3Ba: HE3AJICIKHO BiJ YMCIIA CKJIAJIOBUX HOTo YaCTHH (PYJIOHIB).

5.3.5. 3aranpHuii 06car Gouay aiadinbMiB 00TIKOBYETHCS 3a KiJBKICTIO PYJIOHIB.

5.4. ®OTOIOKYyMEHTH

5.4.1. OqunuisiMu 001Ky GoHAY (POTOTOKYMEHTIB € €K3eMILISP 1 Ha3Ba.

5.4.2. ExzeMIuisipoM (hOTOTOKYMEHTIB € Kap.

5.4.3. KoMIUIeKT iamo3uTHBIB OOJIKOBYETHCS SIK OFHA Ha3Ba HE3aJEKHO BiJl YHCIIa CKIAJHUKIB HOTO
CIOXKETIB (KazpiB).

5.4.4. 3aranpHuit 00cAT HOHIY A1aNIO3UTUBIB OOTIKOBYETHCS 32 KUTBKICTIO KA/IPiB.

5.5. JlokymMeHTH Ha MiKpo opmax

5.5.1. Ongununsamu 06Ky GOHIY JOKYMEHTIB HAa MIKpOQOpMax € eK3eMIUIIp 1 Ha3Ba.

5.5.2. ExzemmisspoM JOKyMEHTIB Ha MikpodopMmax €: adima — s Mikpoadimnr; pyjaoH — JJIsI Mi-
KpodiabMiB.

5.5.3. KommutekT ¢, 00'eTHaHUX 3arajlbHOIO Ha3BOO, OOJIIKOBYETHCS SIK OJTHA HA3Ba.

5.5.4. 3aranpHuii 00cAT GOHIY JOKYMEHTIB Ha MIKpOQinIax 00JiKOBYETHCS 3a KIJIBKICTIO (il

5.6. AyniosizyanbHi fokymeHTu (AB/JI), 1110 € J0AaTKOM 10 1HIINX BUIIB JTOKYMEHTIB, OKPEMOMY OOJIIKY HE
1 JUIATal0Th.



Ilpumimka. Y pa3i BaXKUX BHUIAJKIB BUSHAYEHHS OCHOBHOTO HOCIs iH(oOpMaIlii Ta JoAaTka 10 HBOTO 3a
OCHOBHHI HOC1H, 1110 MiAJISATaEe 00Ky, IPUHMA€ETHCS TEKCTOBHM JOKYMEHT.

6.OBJIIK EJIEKTPOHHUX BUJIAHb

6.1.0quHuIIMU 00JTIKY €1eKTPOHHUX BUIAHb € EK3eMILIIp 1 Ha3Ba.

6.2. Ek3eMITIsIpOM JTS €JIEKTPOHHUX BHJIaHb € Jaucketa i ontuaaui quck (CO-KOM i mynbTrMesia).
6.3. EnexkTpoHHi BUIaHHS 00JIIKOBYIOTHCS 32 IIPAaBUIIaMH, BCTAHOBJICHUMU B 5.1.3.

7. OBJIIK KOPUCTYBAUIB BIBJIIOTEK I OPT"AHIB HTI
7.1. OnunHunero 06Ky YNTayviB € YUTAY.

OOmnik 3araJpHOrO 4YHCIa YUTA4YiB TPOBOAUTHCA 3a YHCIOM YHUTAdiB, SIKI OOCIYyroBYIOThCS BCiMa
CTPYKTYpHUMHM TinposainaMu Oi6mioreku abo oprany HTI i 3apeecTpoBaHi y eauHiil peecTpariiiiiii
KaproTeni abo eauHiii bl unradis.

Ilpumimka. 3a HasiBHOCTI B 610mioTeni abo oprani HT1 enunoro ctpykTypHOro miapo3aity o0k 3arajabHo-
'O YKCJIa YUTa4diB MOXKE MPOBOIUTHUCS HA OCHOBI KAPTOTEKH (POPMYIISpiB UUTAUIB.

7.2. OnuawuIero 001Ky aOOHEeHTIB Mixk0i0mioTedHoro abonemenTa (qami — MBA) € oguH aOOHEHT.

OO6mik 3aranbHOro uKcia aboneHTiB MBA mpoBoauThes 3a ynciaoMm 0i6miorek abo opranie HTI, 3apeectpo-
BaHuX y Kaproreri ado b/ peectparii abonentis MBA.

7.3. Ogununero oomiky abonenTiB cuctemu B € inauBinyanpHuii (0coda) abo KONEKTUBHUM (OpraHiza-
11i51) aDOHEHT, 3apeecTpoBaHuil y kaprorei ado b/l peectparnii abonenrta cuctemu BIII.

OO6uik 3aranpHOrO yncia aboHeHTiB cuctemu B IIl mpoBoauThcs 3a ynciom abOHEHTIB, 3apeecTpOBa-
HUX y Kaproteni adbo bJ] miei cuctemu.

7.4. OnuHnnero 00Ky KOpUCTYBaviB, 10 3BepTatoThes 10 0i0miorexu ado oprany HTI yepes enekrponHi
iHpopMariifHi Mepexi, € KoJ KopucTyBada (ocoOu abo opranizamii), 3adikcoBaHUM Ha cepBepi
6i6mioTexu abo oprany HTI.

OO0k 3arajbHOTO 4YHCJIa KOPHUCTYBadiB, IO 3BEpPTalOThCS A0 Oi0mioTeku a6o oprany HTI gepes
eJIeKTPOHHI 1H(OpMAIiiHI MEpexi, 3IINCHIOETHCS 3a KUIBKICTIO HEOJHAKOBUX KOMIB OCI0O 1
opraHizariiii, 3apeecTpoBaHUX Ha ceppepi 610mioTexku adbo oprany HTI.

7.5. OnuHwniero 00Ky BiIBIIyBaUiB 3aX0/IB € 0c00a, MPUCYTHS HA 3aXO0/Ii Ta 3aPEECTPOBAHA B JOKYMEHTAX,
npuitHATHX y 610mioTerti abo oprani HTL.

OOmik 3araJlbHOTO YHCJIa BiABIAyBauiB 3axXOiB 3A1MCHIOETHCA MiJACYMOBYBAHHSAM KIJIBKOCTI MpH-
CYTHIX Ha 3ax0j1ax 0ci0, 3apeeCTPOBAHUX Y IPUIHATUX TOKYMEHTaX KOXHHUM CTPYKTYPHHUM MiIPO3ALIOM
6i6mioreku abo opranom HTI, mo nmpoBoauTs 3axif.

Ilpumimka. Yuco BiJBiIyBadiB 3aX0/y, CIIILHO MPOBEACHOTO KiTbKOMa CTPYKTYPHHUMH ITiIPO3A1IaMH
6i0mioTexu abo oprany HTI, 0011iKOBYETBCSI OTHIM CTPYKTYPHHUM IiIPO3ALTIOM.

8. OBJIIK BI/IBI1YBAHDb, 3BBEPHEHb
8.1. Onununero 00Ky BIJBiyBaHb € OJHE BiJBIIyBaHHS, 3apeecTpoBaHe B JokyMeHTarii a6o B/,
npuitHATHX y 6i6mioreni abo oprani HTI.
8.2. Ogunuiero oOJiKy 3BEPHEHb JO €JIEKTPOHHOrO 0i01i0TeYHO-1HPOPMAIIHHOI Mepexi € OJIHE 3Bep-
HEHHA Ha cepBep 6i0mioTexu abo opran HTL
8.3. O0Onik 3araJpHOTO YMCIa BiABIAYBaHb (3BEPHEHb) IMPOBOJUTHCSA TiJICYMOBYBAHHSAM BiJBiTyBaHb
(3BepHEHB), 00JIIKOBAaHUX KOKHUM CTPYKTYPHHUM iipo3iioM 610mioTexu abo opranom HTL

9. OBJIIK 3AIIMTIB HA IOKYMEHTH I IX KOIII
9.1. OgunuLero 00Ky 3aMUTIB Ha JIOKYMEHTH 1 1X KOIII € 3aluT Ha OJJMH €K3eMIUIAp JOKyMEHTa abo Komii,
3apeECTPOBAHUN Y JIUCTKY YUTaIbKOi BUMOrH abo b/I.
Ilpumimka. OnuHULEIO OOJIKY 3alUTY Ha MEpiOJMYHE BUIAHHA € OJJMH €K3eMIUISIp BUAAaHHS a00 ofHa Mmij-
HIMBKA.
9.2. O0miK 3arajJbHOrO YMCIIA 3AMUTIB 3A1MCHIOETHCS MiJICyMOBYBAaHHSAM JIMCTKIB YMTAI[bKOI BUMOTH ab0
¢ikcoBanux 3anuTiB y b/I.



10. OBJIIK BUJIAYI JOKYMEHTIB I iX KOIIIHA

10.1. Opununero 00Ky BHIa4i JOKYMEHTIB 1 IX KOMIN € eK3eMIUIsp, OTPUMaHNi KOPUCTYBaueM Ha HOTro
3aIuT.

Ilpumimka. Opuauiero oO0NiKy BUIa4i MEpIOJWYHUX BUAAHBb € €K3eMIUIAp abo MiJIMBKa, OTpUMaHa
KOpHCTYyBaueM Ha Horo 3amur.

10.2. OO6xix BuAayi NOKYMEHTIB NPOBOAMTHCS 33 YHCIOM BUAAHUX EK3EMIUIPIB, 3apEECTPOBAHHUX Yy
dbopMynsapi yHWTaya, JHUCTKY YHMTallbKOoi BUMOTH, OJlaHKy-3aMOBIeHHI 3a MBA, KHUXKOBOMY
dopmyisapi abo iHIIIN TOKyMEeHTaIlii, MpuiHATIHA y Oi0miorerni i oprani HTI, a Takox B eleKTpOHHIN
B.

10.2.1. O6unik Buaadi )KypHaIiB, Ta3eT, HOT, KapT, 00pa30TBOPUYKX BUIAaHb, TATEHTIB, CTAHAAPTIB, IPOMHC-
noBux karanoriB, ABJ] saxi oO'emnani abo 30epiraroThCs B TMalkaxX, KOpOOKaX, KOMIUICKTaX,
HiAMUBKAX; MIKpOQiIBbMIB, MIKpo(]im, ITUCKET Ta IHIIMX JOKYMEHTIB, SIKI CKIIQJAIOTHCS 3 KUTBKOX
€K3eMILIAPIB JOKYMEHTIB, IPOBOJAUTHCA 32 YHCIOM THX €K3EMIUIIPIB JOKYMEHTIB, SIKi BIAMOBIJAIOTH
3aMuTy KOPUCTYBaya.

10.2.2. Y pasi Bujayi BUJaHb 13 OJJHOTO CTPYKTYpPHOTO mifpo3ainy 0i6mioteku abo oprany HTI B inmmmii
00JIIK BH1a4l IPOBOAUTECS CTPYKTYPHHUM ITAPO3/IIIIOM, 10 O€3MOCEPEIHbO 3A1MCHIOE BUAaYy BUIaHb
yrTayeBi yn aboHeHTOBI MBA.

10.3. OO6J1iK 3arajbHOrO YMCIIa BUJAHUX JOKYMEHTIB IPOBOAUTHCS I11JICYMOBYBAaHHSAM YHUCIIa €K3EMILISIPIB,
00JIIKOBaHUX KOKHUM CTPYKTYPHHUM Iipo3aiiom 6i6miotexn abo opranom HTI.

10.4.006mik BHIa4i KOMIiH i JOKYMEHTIB 3 BUCTABKH HAJIS)KHUTH J0 3arajbHOT0 YKCIIa BUAAHUX JTOKYMEHTIB.

10.5. O6nik Buaaui IUIATHUX KOMIM JOKYMEHTIB, IPOBEIECHUH CIeliali30BaHUM Migpo3AiIoM 010i0TeKkn
a6o opranoM HTI, 3aiiicHIOETBCSI OKPEMO 1 HAJIEKUTD JI0 3araIbHOTO YKCIIa BUJAHUX TOKYMEHTIB.

I1. OBJIIK 3AIIUATIB I BIIIOBLIENA HA JOBIIKOBO-THOOPMAIIMHE OBCJIYTOBYBAHHSI

11.1. Ogununero ob6JiKy OAHOPA30BHX 3alMTIB Ha JOBIAKOBO-iH(pOpMaliiiiHe oOciyroByBaHHS (Hami —
JAT'O) € 3anur.

11.1.1. O6nik ogHOpa3oBux 3anutiB Ha [{IO MpOBOIUTHCS 32 YHUCIIOM;

*3aTpeOyBaHUX TeM (1Sl TeMaTHYHUX 010110rpadiuHuX 3aMuTIB);

*010iorpadiuHUX 3aIuCiB, 0 MOTPEOYIOTh YTOUHEHHS (1715 3anuTiB Ha 6i0miorpadiuyHe yrouyHeHHs);

* JOKYMEHTIB, HasiBHICTb AKHX y Qoual 616moTeku ado oprani HTI morpiOHo BcTaHoBUTH (17151 aApeCHO-
610miorpadiuHuX 3aMUTIB);

*3aTpedyBaHuX GakTiB (11 pakTorpadiyHUX 3aMUTIB);

*T€M, L0 TNOTPeOYIOTh AaHATITUKO-CHHTETMYHOTO IEPETBOPEHHS IOKYMEHTalbHOI iH(opmarii (s
AQHATITHIHUX 3aIUTIB);

* METOJMYHMX KOHCYJbTALI} I110JJ0 PO3'SCHEHHS MpaBHJI KOpUCTyBaHHs 0i0mioTekoro abo opranom HTI,
10710 BUKOPUCTaHHS 1HGOpMaIIHHUX BUAAHb 1 €JIEMEHTIB JOBIIKOBO-010i0rpadivHoro amapary (mam —
JIBA): karayoris, mokaxx4ukiB, b/] To1o (17151 3anuTiB OpiEHTAIITHOTO XapaKkTepy).

11.1.2. O6nik 3araJbHOTO YMCIa OAHOPa30BuX 3anuTiB Ha J[IO mpoBOIMUTHCS MiICYMOBYBAaHHSM 3aIlUTIB,
3apeecTpoBaHuX y HoKyMmeHTali (abo bJ1), mpuiinsTiii y 6i6miorerti ado oprani HTL.

11.2. Onuannero 00Ky BUKOHaHUX OgHOpa3zoBux 3amuTiB Ha /IO € ycHa abo mmchMoOBa JIOBiJKa, IO
MICTUTH BIIOMOCTI PO OJIHY TEMY, PO OJMH YTOYHEHH 6i0iorpadiuHuii 3amuc, npo oHe

BCTAHOBJICHE BUJAHHS, [IPO OJIMH BUSBJICHUM (aKT, a TAKOXK YCHA a00 MMChMOBA METOAMYHA

KOHCYJIBTAIIisl 3 OJHOTO MMUTAHHS.

11.2.1. O6nix BukoHaHUX 3anuTiB Ha J[IO npoBoaUTHCSA 3a YHCIOM:

* TEMaTHUYHUX JOBIJOK: 010y10rpadiuHUX CHHUCKIB, TEMAaTHUYHUX AO0OIPOK (32 BUKOHAHHS TEMAaTUYHHUX
3anuTiB). Jlo1aTKOBO JOIycKa€eThCs 00K 610morpadiuHmX 3aMuciB, BKIFOYEHUX JI0 JOBIIKY;

* IOBIJIOK, 110 BKJIIOYAIOTh yTOUHEH1 010iorpadiyHi 3anucyu (3a BUKOHaHHS 3aMuTiB Ha Oi0miorpadivxi
YTOYHEHHS);

* IOBIJIOK, 110 MICTATh BIOMOCTI IIPO BHUJIAHHSI, HASIBHICTh SKHX YCTaHOBJEHO y (hoHl 6107110TEKH a0
oprani HTT (3a BukoHaHHs agpecH0-0101i0rpadiyHUX 3aMuTiB);

* JIOBIJIOK, 1110 BKJIFOUAIOTh BUSIBJIEHI a00 YyTOUHEH1 (pakTH (32 BUKOHAHHS (QakTorpadiuHuX 3aMuTIB);



* TOBIIOK, 110 BKJIFOYAIOTh OTJISI0BO-aHAITHYHI BiIOMOCTI (32 BUKOHAHHS aHATITUYHUX 3aIUTIB);
* METOJIMYHUX KOHCYJIbTAIll (32 BUKOHAHHS 3aIUTIB OPIEHTAIIIHHOTO XapaKTepy).
11.2.2. O6nik 3aradbHOTrO 4YMCiIa BUKOHaHHMX 3amuTiB Ha /(IO mpoBOOUTHCS MiJICYMOBYBaHHSM JIOBIJIOK,
KOHCYJIbTAII}, 3apeecTpoBaHuX y nokymeHTaiii (a6o bBJ1), mpuitasTiii y 6106moTeri ado oprani HTT.
11.3. O6mik mepeagpecoBaHUX 3aMUTIB MPOBOIUTHCS 33 YKCIOM IMOBIIOMIICHB PO TepeaapecyBaHHs 3a-
nUTIB B 1HII 010110TeKu abo oprann HTIL.
Ilpumimka. llepeanpecoBaHi 3alUTH K BAKOHAHI HE O0JIIKOBYIOTBCS.
11.4. Onuaniiero o61iky noctiHo Airounx 3anuTiB Ha {10 B pesxxumi BI'TI e T1/13.
OO6mnik 3araneHoro uucia [1/13 Ha 11O B pesxumi BIII npoBoautkcs migcymoByBanusam [1/13, 3apeectpo-
BaHUX y nokymeHTarlii (a6o BJI), mpuitasTiit y 6i6miorerti abo oprani HTI.
11.5. Onuaunero o00NiKy CHTHAJIFHUX TMOBIOMIICHb, HajaicTaHux aboneHTam cuctemu BIIL, €
MOBIIOMJICHHSI TTPO OJTHE JKeperto iHdopMariii.
OO0mik 3aragbHOTO YHCIa CUTHATBHUX MMOBIIOMIICHB IMPOBOIUTHCS 332 YHCIIOM IMOBIIOMIICHb, HA/TICTIAHUX
ycim abonentam cuctemu BIII Ta 3apeectpoBanux y mokymenraii (a6o bJl), mpuiinsriii y 6i6mioreri abo
oprani HTL

12. OBJIIK BI/IMOB

12.1. Ogunuiiero o0aiKy BiIMOB Ha TOKyMeHTH, ix komii Ta JIIO € HeBUKOHAHUH 3aIUT KOPHUCTYBaya,
3apeeCTPOBAHUN y IUCTKY YMTalbkoi BuMoru (abo bJ1), [nmiit qokymenTanii, npuitHATiH y 616mioTeri
a6o oprani HTL

OOmnik 3araJpHOr0 4YHCJIA BIIMOB MPOBOJUTHCS TIJICYMOBYBAaHHSIM HEBHUKOHAHHMX 3allUTiB
KOPHCTYBauiB, 3apEECTPOBAHUX Y KOXKHOMY CTPYKTYpPHOMY Miapo3aiii 6i6miorexu abo oprani HTL.

13. OBJIIK 3AXO/1B

13.1. Opununero 06Ky 3aXOliB € OJMH 3aXiJ - BHUCTaBKa, YCHUW oOrisan, AeHb iHdopmarii,
eKCKypCis TOIOo, 3apeecTpoBanmii y qokymeHTailii (abo bJ1), mpuiinsariii y 6i6moremni a6o oprani HTI.

13.2. OG6:ik 3arajJbHOIO YMCia 3aX0JiB MPOBOAUTHCS MiJJICYMOBYBAHHIM 3aXO0/iB, 3apEECTPOBAHUX
KOXKHUM ITiApo3aiiaom 6i6morekn abo opranom HII.

Ilpumimku. 1. JlonatkoBo B mpuiiHATIN nokymeHntarii (a6o BJl) BeneTbcs 00ONiK €KCIIOHOBAHUX 1
BHJIAHUX JIOKYMCHTIB, a TAKOX YYACHHKIB 3aXOJiB.

2.3axia, 110 BKJIKOYAa€E OJHOYACHE MPOBEACHHS pi3HUX (GopM (HANpUKiIaA, BUCTABKY M ycHUH
0i6miorpadigauil orusi), 0OJMIKOBYETHCS SIK OJIUH 3aXil, ajie CKIaJHUKH IIbOTO 3aX0y HA3WUBAIOTHCS B
npuitHaATiit gokymenramnii (bJ1).

3. 3axin, B opraHizauii Ta HPOBEJEHHI SIKOro Opajo y4acTb KiIbKa CTPYKTYPHHUX MI1JIpPO3JLIIB,
00JIIKOBY€TBCS OJTUH Pa3.



